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0 JIOKAJbHDbIX HOpMaTllBHle AKTdA

1. O0e moJoKeHHsI
1 1. [Tonoskenne 0 JOKAJAbHBIX HOPMATHBHBIX AKTAX (Janee - [TonoskeHnue) pazpadoTaHo Al

MYHHLAIATBHOTO OI0KETHOTO LOMIKOJIBHOTO 00pa30BaTeILHOIO yUPEIKIACHHA -

nerckuii cag Ne 396 «CeMUUBETHKY  (JIIee - JIOY) B coorseTcTBHH ¢ (PeiepabHBIM
aaiconon: No 't 273-®3 or  29.12.2012 «O06 oOpazoBaHud B Poccuiickont denepatiiy»  C
pamenenuamu ot 24 mapra 2021 roja. Tpy/l0BOro KoJexca Poccuiickoit Mexepanuu (Jlaiee -
TK P®). I'panmanckoro Kojackea PO (nance - 'K PD), a TakiKe Veragom JOY u ApyruMH
HOPMATUBHBIMM  MPABOBBIMHU  AKTAMY Poccuiickoii  Denepamyn,  peryiaMeHTHPYIOUHAMH
ledTeIBHOCTD OPranu3aLii. OCYIECTBIISIONIMX 00pa3oBaTE/IBHYIO NesITeIbHOCTD.

| 2 [lonokenne pa3paboTano B HEJSX peatnsalliii paBa Ha CaMOCTOATENLHOEC CO3MARHC H
PA3PAOOTKY Hopma'mBno-npz-mOBoﬁ Ga3bl JUIsl CBOEH JeATEeNbHOCTH B PaMids MOJIHOMOYHH,
OTHECEHHBIX 3aKOHOAaTe/IbCTBOM Poccniickoit deaepantiii K KOMICTCHILHIH JIOY.

1.3. JlaHHOo€ TI10JIOKCHHC ONOJIHAET W KOHKPETH3UPYCT TMOPSAOK pa3paboTKH W H3AAHUS
BHYTPCHHHX JIOKAJILHBIX aktos JIOY. onpe/le/ICHHBIX VerapoM JIOY. ycranag/vMBaeT €HHBIC
rpebGoBatHus K HOPMATHBHBIM OKATBHBIM aKTaM, UX TO0AT0TOBKE, o(pOPMIICH IO, TPUHSITHIO,
y TBEPI/ICHHIO, BCTYIUIEHMIO B CHITY, BHECCHHIO MIMEHEHHH W OTMeHe, nyOimKanuu Ha

o(puMAIBLHOM CAHTC JIOY.
| 4. Hactosee Ilosokenue ABIACTCA JoKaIbHBIM HOpMaTHBHBIM akrom JIOY u BXomur B

[epeyctb JOKaIbHbBIX aKTob JIOY.
1 5. [leasgmu ¥ 3a/1a4aMi nacrosiero 1osoxenns AaBslioTeH.

¢ HopmamBHo-lmaBonoe peryJnpoBaHne oOpazoBaTe/IbHBIX ornowenuii B JLOVY:
. CO3/aHpE eIMHOH U cOrnacoBaHHON CHCTEMBI JIOKAJIBHDIX HOPMATHUBHbLIX AKTOR JIOV;
s O0ecrieyeHue nprHUONId 1AKOHHOCTH B nop.\m'ruoptlemcoﬁ nesrenpuocti J1OY:
e  COBEPUICHCTBOBAHHC npotecca  10IrOTOBKH, ohOpMICHHS, TPAIATHS 11 PCAIH3ALHH
JOKAILHBIX HOPMATUBHBIX Ak [OB;
o IIPE/IOTBPALICHHC jyonupoBanns  pel YIIMPOBAH M 00IEeCTBEHHbIX MW 00pa3oBATCIIbHbLIX
ornowmenuii B J1IOY.
| 6. JlokasiipbHbIE AKTLI, COO FBETCTBYIONIME BCCM TpebOBAHUAM 3AKOHOAATC/ILCTEA Poccuiickom
dejrepalui, ABIAI0TC! 06s3aTeIbHLIMI K HCITOJIHEHHIO BCEMH YHACTHAKAMH 00pa3oBaTelILHBIX

OTHOILICHUH.
7 OcHoBHBIC BH/ILI JJOKAILHBIX AKTOR NHOY



2.1. Jlokaasusblii  akt JIOY mpencraBisier co0oil  OCHOBAaHHBIM Ha 3aKOHOJATEIbCTBE
oUIMANbHBI TNPAaBOBOM JOKYMEHT, NpPHUHATHIA B ycTaHOBJIeHHOM mnopsake JOY wu
perynupyomuii  otHomenuss B pamkax JIOY. IlepeueHb BHJOB JIOKAJbHBIX aKTOB,
perIaMeHTUPYIOIIUX 00pa30BaTeIbHYIO JeATEIbHOCTh, ycTaHaBiuBaercs YcraBom JIOY wu
BKJTIOYAET B Ce0s MPHUKA3bl, PEIICHHUSI, TOJIOKEHHS, TPABUIIA, MHCTPYKIIUU U APYrUe TOKYMEHTHI.
[IpencraBieHHbIN IEpeUEHb BUIOB JIOKAJIbHBIX AKTOB HE SIBJISIETCS] HCUEPIIBIBAIOIIHM.

2.2. Yemae IOY — noKanbHBIA aKT, HAa OCHOBE KOTOPOTO JCHCTBYeT oOpa3oBaTeibHas
opranuzamus. Ycras JIOY npunumaercs O0mmm codpanuem padbotaukoB JJOY u yrBepxkaaercs
B IOPSAKE, YCTAaHOBJIEHHBIM 3akoHozaarenbcTBOM Poccumiickoit ®denepanuun. Ero conepskanue
omnpenensiercss cr. 25 denepanbHoro 3akoHa ot 29.12.2012 Ne 273-®3 «O06 obpa3zoBaHuu B
Poccniickoit deneparumy»

2.3. Ilpuka3z — TNOKAJIbHBIN aKT, W3gaBaeMbldl 3aBenyromuM JIOY s pemieHus OCHOBHBIX U
omnepatuBHBIX 3a1a4. B aenmonpousBoacTBe IOV BBIACISAIOTCS MpUKA3bl 10 OPraHU3AIMOHHBIM
BOIIpOCaM, NMPHUKa3bl IO OCHOBHOM /1€ATEIbHOCTH, IPUKA3bI 110 TUYHOMY COCTaBY.

2.4. Pewienue — NOKaJbHBIN aKT, MPUHUMAEMBIH KoJUIeTHaIbHBIMH opranamu JIOY B memsx
paspelieHus Hanbojee BaKHBIX BOIPOCOB MX AEATEIbHOCTU. TEeKCT pelieHusi COCTOUT U3 IBYX
yacTell: KOHCTAaTHPYIOIIEM W  pacnopsauTeNbHOW, pasnaeneHHbIX ciaoBoM  «PEIIAII»
(«PELINITA», «PEILIMJIO», «PEIIMJIN»), koTtopoe meuyaTaeTrcs MNPOMUCHBIMH OyKBamMH C
HOBOM cTpoku oT mojsi. [Ipm HEoOXO0AMMOCTH KOHCTAaTHUPYIOIIAas 4YacTb MOXKET COJEp)KaTh
CCBUJIKM Ha 3aKOHbl M JIpyru€ HOPMATUBHBIE akThl. PacmopsiauTenbHas 4acTh H3J1araercs
MyHKTaMH. PemieHuss MOryr cojaepXaTb IPWIOKEHUs, CChbUIKA HAa KOTOpbIE JaeTcsi B
COOTBETCTBYIOIIIMX  IYHKTaX  pacCHOpSAUTENbHOM  4acTU. PemieHuss  HOANMMCHIBAIOTCA
Mpece1aTeaeM U CEeKpeTapeM KOJUIETHAIbHOTO OpraHa.

2.5. Ilonoscenue — NOKANBHBIA aKT, YCTAHABJIMBAIOIIWNA MTPABOBOM CTATyC OpraHa YIpaBJICHUS
JIOVY, unm ocHOBHBIE MpaBuiia (MOPSAIOK, mporeaypy) peanusanuu JJOY kakoro-nmu6o u3 cBOUX
MPaBOMOYMIH.

2.6. Ilpasuna — noOKaNbHBIN aKT, perjaMeHTHPYIOIINI OpraHu3allMOHHbIE, JUCHUILIMHAPHLIE,
XO3SIIICTBEHHbIE W HHBIE CHElHalibHble CTOpPOHBI aAearenbHocTH JIOY u ero pabOTHHKOB,
BOCITUTAHHUKOB U UX POJUTENEH (3aKOHHBIX MPEACTaBUTENCH ).

2.7. Hucmpykyusa — JOKaIbHBIA aKT, YCTAaHABJIMUBAIOIIMNA MOPSIIOK U CIOCO0 OCYIIECTBICHUS,
BBITIOJIHEHUS] KaKUX-THOO JEeHCTBHI; COBOKYMHOCTh MPAaBUJI OCYIIECTBICHUS OMPEIeSIEHHBIX
BU/JIOB JICATEIHHOCTH, MPOBEICHUS PadOT, CIIy>)KEeOHOTO TTOBEICHUSI.

WNucTpykimelt  onpenensioT MpaBoBOM craTyc (mpaBa, OOSI3aHHOCTH, OTBETCTBEHHOCTB)
paboTHUKAa 1O  3aHUMaeMOll  JODKHOCTU. VHCTpYKIUS  COAEPKHUT  HMIICPATUBHBIC
(moBenuTeNbHBIE, HE JAOMYyCKAIOIIWe BHIOOpA) HOPMATUBHBIC Mpeanucanus. JlomKHOCTHBIE
WHCTPYKIUH, pa3padarbiBaeT 3aBenyromuii JI0Y.

2.8. JIOY wumeer apyrue crneurduyeckue HOPMATHBHBIE JIOKYMEHTBI, pEryaupyromune
OTHOWIEHUsT B cdepe 00Opa30BaHUS WM KOHKPETH3UPYIOIIME TOKYMEHTBI, YyKa3aHHbBIE B
HACTOSIILEM ITyHKTE, B 3aBUCHUMOCTH OT KOHKPETHBIX YCIOBUN IEATEIBHOCTH AETCKOIrO caja:
MpaBWia, PAclUCaHUs, MIaHbl, TpadUKU, IMUKIOTPAMMBI, MPOrPaMMBbI, MOPSIKU, MPOTOKOJIBI,
nacropTa.

2.9. JloroBopsl U UHBIE COTJIALIEHMSI, KOTOPbIE U3JAIOTCSl OpraHaMM YIPaBJIEHUS JETCKUM CaioM
HE €IMHOJINYHO, a IIyTEM COIJIACOBAHMs C MHBIMHU JIMLIAMHU, BBICTYNAIOIIMMH B HUX, B KAUECTBE
CaMOCTOSITEJIbHOW CTOPOHBI (HampuMmep, TPYAOBbIE JOTOBOPHI, JTOTOBOPHI apeHJibl UMYILECTBA,



JIOTOBOPBI HA OKa3aHUE TUIATHBIX 00Pa30BATENbHBIX YCIYT M T.J.) HE SBJISIOTCS JIOKATbHBIMU
aKTaMH.
3. Ilopsi10K MOATOTOBKH JIOKAJILHOI0 aKTa
3.1. MaunmaTtopoM MOArOTOBKHY JOKAIBLHBIX HOPMATUBHEIX akTOB JIOY MOTyT OBITh:
yUpEeIUTENb;
OpraHsl yrpasjeHusi 00pa3oBaHUEM;

aJMMHHCTpalusl 00pa30BaTeIbHOW OpraHU3aluy B JIMLE €€ PYKOBOJIUTENS — 3aBEAYIOIIETO

JOVY, 3amectuteneil pykoBOAUTES;

opranbl camoynpasienus OV,

Y4aCTHUKH 00pa30BaTEIbHBIX OTHOIIEHHH.
3.2. Ilpu wm3nanum nokaiabHOro akra 3aseaytomuii JJOYO pykoBoACTByeTCsl NpUHLIMIIAMU
3aKOHHOCTH, 000CHOBAHHOCTH, IEMOKpPAaTU3Ma U CUCTEMHOCTH.
3.3. OcHoBaHMeM i TIOJTOTOBKH JIOKQJIBHOTO AaKTa MOTYT SBJISATBCS M3MEHEHUS B
3akoHojarenscTBe PO (BHECEHNE U3MEHEHU, N3/1aHuEe HOBBIX HOPMATHUBHBIX IIPABOBBIX AKTOB).
3.4. IIpoekT JI0KanbHOIO HOPMATUBHOTO aKTa TOTOBUTCS OTJEIBbHBIM PAOOTHUKOM WM TPYIION
paboTHHKOB MO TopydeHuto 3aBenytomiero OV, a tawke opranom camoymnpasierus IOV,
KOTOPBIN BBICTYIIHII C COOTBETCTBYIOIIEN NHUIIMATUBOM.
3.5. IloaroToBka JIOKaIbHOIO HOPMATUBHOTO aKTa BKIIIOYAET B ce0sl M3yueHUE 3aKOHOIaTEIbHBIX
Y MHBIX HOPMATUBHBIX aKTOB, JIOKAJIbHBIX HOPMAaTHBHBIX aKTOB 00pa30BaTEILHOM OpraHU3aIlNH,
perJaMeHTHPYIOIIKUX T€ BOMPOCHI, KOTOPbIE MPENOIaraeTcs OTpa3uTh B MPOEKTE HOBOTO aKTa, U
Ha 3TON OCHOBE BBIOOP €r0 BUAA, COJIEPKaHUS U MPEACTaBICHUE €r0 B MUCbMEHHO popme.
3.6. TloxroroBka Hambojee BaKHBIX JIOKATHHBIX HOPMATHBHBIX aKTOB (IPOCKTOB pEIICHUMN
coOpaHMii, TIEJCOBETOB, OPraHOB CaMOYIpaBJICHUS, NMPUKA30B, MOJOKEHUI, MpaBWI) J0JDKHA
OCHOBBIBAThCA Ha PE3yJibTaTax aHaJIM3a OCHOBHBIX CTOPOH aearesnbHoCcTH IOV, TeHaeHuuii ero
Pa3BUTHSA U CIOKUBILIEHUCS CUTyal[UU.
3.7. Tlo Bompocam mpueMa Ha paboTy, MEPEeBOJIOB, YBOJbHEHHUH, MpPEIOCTaBICHUS OTIIYCKOB,
MOOIIPEHNH WJIA TPHUBJICYECHHUS COTPYAHUKOB K AUCHUIUIMHAPHOM WJIM MaTepUAbHOU
OTBETCTBEHHOCTHU W3/1AI0TCS MIPUKA3BI, B COOTBETCTBUU c TK P®.
3.8. TIpoexkT JOKaJIbHOTO HOPMATUBHOTO aKTa MOJICKHUT 00sA3aTeNbHON MpoBepKe Ha
JIUTEPaTypHO-CTHIIMCTUYECKYI0O TPAaMOTHOCTh M IPABOBOM SKCIIEPTU3E, KOTOPBIE MPOBOIATCA
JIOY camocTosATenbHO JIMOO C YyYacTHEM MPUBJICYCHHBIX CHEHHANUCTOB. JIOKanbHBIN
HOPMaTUBHBIN aKT, HE MPOLIECIIINN IPABOBYIO 3KCHEPTHU3Y, HE MOJJIEKHUT PACCMOTPEHUIO M
MIPUHATHUIO.
3.9. [IpoeKT N0KaIbHOTO HOPMATHUBHOTO aKTa MOXKET ObITh MPEACTaBIEH Ha OOCYKJIEHUE MMyTeM
pa3MelieHusl MpoeKTa JIOKATbHOIO HOPMATUBHOIO aKTa Ha HWH(OPMAIMOHHOM CTEHIE B
JOCTYIIHOM Jijisi  BceoOmero oOo3peHus wmecra, Ha odunuansHoMm caiite JIOY, mnyrem
HaMpPaBJICHUS MPOEKTa 3aMHTEPECOBAHHBIM JIMIIaM, MTPOBEJIEHUSI COOTBETCTBYIOIIETO COOpaHHUsI C
KOJUIEKTUBHBIM OOCYXJCHHEM TMPOEKTa JIOKAIbHOTO HOPMAaTHBHOTO akTa U T.A. B cmydae
COTJIaCOBAHUS ITPOEKTA JOKAIBHOIO akTa Ha HeM npoctasiisiercs Buza «COI'JTACOBAHO».
3.10. Tlopsnmox mpusaTHs JoKanbHbIX akToB JIOVY ycranaBnuBaercs YcraBom JIOV:
YKa3bIBAIOTCSI KBOPYM C 1I€JIbI0 YCTaHOBJICHHS MPAaBOMOYHOCTH OpraHa caMoyIpaBieHus, popma
U TIOPSAJIOK TOJIOCOBAHHUS.
3.11. Jlns BBeneHus B JEWCTBHE JIOKAJIBHOTO aKTa M3JaeTcs mnpuka3 3asenytouiero JlOVY.
JlokanbHbIe aKThl OPOPMIISIFOTCSI B BHJIE IPUIIOKEHUS K TIpUKa3y. B mpaBoMm BepxHEM yri1y TaKuX
JOKYMEHTOB nuiieTcs ciioBo «lIpunokenne» ¢ ykazaHHeM JaThl 1 HOMEpa M3/1aHusl pUKa3a.



3.12. B JIOY co3patorcsi ycioBUs JUIS O3HAKOMJIGHHS YYaCTHHUKOB 00pa30BaTENbHBIX
OTHOIIEHUN C JIOKAJbHBIMU akTaMU. O3HAKOMIIEHHE MOXKET ObITh MPOBEICHO IOJ HOJIUCH B
cllydasix, IpeAyCMOTPEHHBIX HOPMAaTUBHBIMU JOKYMEHTAMH, JTUO0 pa3MeleH B 00IIe0CTYITHOM
Mecte (MHPOPMAIMOHHBINA CTeH]] ICTCKOTo cajia, opunuanbhelii caitt 10V).

3.13. VI3MeHeHUs B JIOKaJIbHBIN aKT BHOCSITCS IO MEpe HEoOXoauMocTu. B ciiyuae usmeHnenuii B
HOPMaTHBHO-TIPABOBBIX aKTaX (peaepalbHOTO, PETMOHAIBHOTO WJIM MYHUIIUIAIBLHOTO YPOBHEH,
W3MCHEHUS B JOKaapHBIM akT JIOY BHOcHTCS HE moO3gHEe 2-X MECSIEeB CO JHS HUX
OTyOJTMKOBaHUSI.

4. lokymeHTaIbHOE 0(hOpMIIEeHHE

4.1. JlokanpHbI aKT JOJDKEH OBITh JOKYMEHTaJIbHO odopmiieH. CTpyKTypa JIOKaJbHOTO aKTa
JOJKHA ~ O0OecneunTh  JIOTUYECKOE  pa3BUTHE  TEMbl  MPABOBOTO  PETYIMPOBAHUA.
4.2. O6mwue TpedoBaHus K 0POPMIICHHIO JOKATHHBIX aKTOB BKJIIOYAIOT CIEIYIOUINE MOJIOKEHUS:

JlokanbpHBIN aKT JOJDKEH COJIEPKaTh HAMMEHOBAHUE JIOKATHHOTO aKTa M ATy U3JaHusl.
Ecnu tpebyetcst pa3bsicHeHUE 11e1el 1 MOTHBOB MPUHSATHS JIOKAJIIBHOTO aKTa, TO HE0OX0oIuMa
BCTYNUTEIbHAS YacTh — npeamOysa. [lonoxeHnuss HOpMAaTUBHOTO XapakTepa B mpeamOyiny He
BKJIFOYAIOTCS.
HopmatuBubie mnpennucanus oGOPMIAIOTCS B BHUAE ITYHKTOB, KOTOPBIE HYMEPYIOTCS
apabckumu 1udpaMu ¢ TOYKOW M 3ar0JIOBKOB HE UMEIOT. [IyHKTBI MOTYT Mopa3iensThCs Ha
MOJIMYHKTBI, KOTOPBIE MOTYT UMETh OYKBEHHYIO WJIH ITU(POBYIO HyMepaIno. 3HAYUTEIbHBIC
1Mo o0beMy JIOKAJIbHBIE aKThl MOTYT JICTTUTHCS HA TJIaBbl, KOTOPhIE HYMEPYIOTCS PUMCKHAMU
uudpamMu 1 UMEIOT 3aroJIOBKH.
Ecniu B 7okampHOM akTe MPHUBOAATCA TaOnuibl, TpaduKd, KapThl, CXEMbl, TO OHH
0(pOPMIISIIOTCS. B BHUJIE TIPUITIOKEHUH, a COOTBETCTBYIOLIUE MYHKTHI JIOKATHHOIO aKTa JOJKHBI
MMETh CCBUIKA Ha 3THU NpWIOKeHUs. JIOKAIbHBIA aKT ¢ MNPUIIOKEHUSIMHU JIOJDKEH HMETh
CKBO3HYIO HYMEPALUIO CTPAHMII.
JlokanpHBIiI HOPMATHUBHBIM aKT H3Jaraercsd Ha TOCYJAapCTBEHHOM s3blke P® u noimkeH
COOTBETCTBOBATH JIMTEPATYPHBIM HOpPMaM.
B 7nokanpHBIX HOPMAaTMBHBIX aKTax JalTCS OINPEACNICHUS BBOAMMBIX HOPHIUYECKHX,
TEXHUYECKUX U JPYTUX CHEIHAIbHBIX TEPMUHOB, €CIIM OHU HE SIBJISIOTCS OOIEU3BECTHBIMU U
HEeynoTpeOIsieMbIMU B 3aKOHO1aTeNbcTBe PD 1 pernoHasbHOM 3aKOHOAATEILCTBE.
4.3. Kaxaplii KOHKPETHBIM JOKAJIBHBIM aKT MMEET YCTaHOBJIICHHYIO (opmy. Odopmisercs B
cootBerctBUU ¢ ['OCT P 7.0.97-2016 «Cucrema crangapToB 1o uHdopmanuu, OuOJINOTEUHOMY
u wusnarensckomy gneny (CHUBUJ). OpranuzaiimoHHO-paclopsiiuTeNbHas JTOKYMEHTAIHUS.
TpeboBanust k 0pOPMICHHIO JOKYMEHTOB.
4.4. JloxanbHble aKThl MPOXOJAT MPOLEAYPY PEruCTpallud B CHEUUAIbHOM JKypHAle.
OO0s13aTeNIbHON  PETUCTpPAllMU  TOJUIEKAT TIOJIOKEHUS, NpaBUiia, HMHCTPYKIUH, TMPUKA3bl U
pacniopspkeHust  3aBenyromero JIOY. Peructpanmio JOKaJdbHBIX aKTOB  OCYILECTBIISIET
OTBETCTBEHHBIN 3a BEJEHUE AEIONPOU3BOACTBA COTIACHO MHCTPYKIMU MO JIEIONPOU3BOJICTBY B
JIOY. Peructpanus nojoXeHWH, MpaBUil U UHCTPYKLIMM OCYIIECTBIIAETCS HE MO3JHEE THS HMX
YTBEPKJICHUSI 3aBEIYIOIINM JETCKOrO caja, MPUKa30B U pacnopsbkeHui 3aseaytouiero JJ0Y —
HE MO3/IHeEe JHS UX U3AAHUS.
5. OcHoBHBIE TPeOOBAHUS K JIOKAJbHBIM HOPMATHBHBIM AKTaM
5.1. Cpeau NOKambHBIX HOPMATHUBHBIX aKTOB O0Opa30BaTENbHON OpraHU3allid BBICHIYIO
opuaudeckyto cuny umeer Ycra JOVY. Ilostomy, npunumaemsie B IOV mnoxanbHbie
HOPMAaTUBHBIE aKThl, HE JOJDKHBI IPOTUBOPEUUTD €r0 Y CTaBy.



5.2. Ilpu nOAroTOBKE JIOKAJIBHBIX HOPMAaTUBHBIX aKTOB, PETYIUPYIOLUIUX COLUAIbHO-TPYJOBBIE
OTHOILIEHUS (HANpUMeEp, KOJUICKTUBHBIA JOTOBOP, IMpaBUiia BHYTPEHHErO paclopsiaka U JIp.)
CIIeAyeT PYKOBOJICTBOBATHCS PEKOMEHIAIMSIMU O HUX.

5.3. HHonoscenue 10MKHO CONEPKATE CIEAVIONINE 00s13aTENbHEIE PEKBU3HUTHL:

e 0003HaUYEHHUE BH/IA JIOKATTbHOTO HOPMAaTUBHOTO aKTa, €ro0 HANMEHOBAaHUE,
e rpudbl: MPUHATO, YTBEPHKACHO, COTIACOBAHO;
* PETHUCTPALMOHHBIA HOMED;
e TEKCT, COOTBETCTBYIOILUN €r0 HAMMEHOBAHHUIO;
e OTMETKY O HAJIMYUH NPUIIOKEHUS U COTTIACOBAHUSI.
5.4. IIpaguna NOIKHBL COIEPKATh CIEAYIOIINE 0043aTEIbHBIC PEKBU3UTHIL:

e 0003HaueHHE BUA JOKAJIBHOTO HOPMAaTUBHOIO aKTa, €r0 HAUMEHOBAHUE;
e rpudbl IPUHITHUS U YTBEPXKJICHUS;
* TEKCT, COOTBETCTBYIOIINI €r0 HAUMEHOBAHHUIO;
e OTMETKY O HAJIMYUH MPUIIOKECHHUS;
*  PETHCTPALMOHHBII HOMED.
5.5. Hncmpykyuu 10J1HbBI COIAEPKATh CASAYIONNE 00513aTeIbHbIC PEKBU3UTHL:

e 0003HaYEHHE BUJIA JIOKATHHOTO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUE;
e rpudbl IPUHITHUS U YTBEPXKJICHUS;
e TEKCT, COOTBETCTBYIOIIMI €r0 HAaMMEHOBAHHUIO;
° OTMCTKY O HAJIMYHU IMPUITTOKCHU A,
e  PErucTpalMOHHBIN HOMED.
5.6. Ilocmanognenue OIKHO CONIEPKATh CIETYIOMINE 003aTeIbHBIE PEKBU3HUTHI:

e 0003HaYCHME BUIA JIOKATLHOTO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUE;
e MECTO W JaTy MPUHSITHS;
e TEKCT, COOTBETCTBYIOIINI €r0 HANMEHOBAHHUIO;
e  JIOJDKHOCTH, (PaMUJIMIO, MHUITHAIIBI U TTOANKCH JINIIA, BEIHECIIETO TTOCTAHOBIICHHUE;
e OTTHCK IICYATH.
5.7._Peuwienusa NOJDKHBI CONCPIKATh CACAYIONINE 00sA3aTSIbHBIC PEKBU3UTHI:

e 0003HaYCHHE BUJIA JIOKATLHOTO HOPMAaTUBHOTO aKTa;
e MECTO W JaTy MPUHSITHS;
e TEKCT;
e JIOJDKHOCTH, (PaMHUJIMIO, MHUITUAIIBI U TTOANKCH JIUIA, TPUHSBIIETO PEIICHHE,
e OTTHCK IICYATH.
5.8. Ilpuka3zwl u pacnopsasicenus JTO0JDKHBI COJIEPKATh CICAVIONINE 00I3aTeIbHbIC PEKBU3UTHI:

e 0003HaYCHHE BUJIA JIOKAJTLHOTO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUE;

e MECTO U JIaTy MPHUHSITHS;

e  PErucTpalMOHHBIN HOMED;

e  TCKCT;

e JIOJDKHOCTb, (DaMUITHIO, MHUILIMABI ¥ TOAMKCH 3aBeaytomiero JJOY.
[Ipuka3el W pacnopshpKeHHsI BBITIONHAIOTCS Ha OlaHke 00pa3oBaTENbHOM OpraHU3allNu.
5.9. IIpomokoawl u akmol JOIKHBI COACPKATH CACAYIONINE 00A3aTEIbHBIC PEKBU3HUTHI:

e 00O3HaYEHHE BUA JIOKAITHHOTO HOPMATHBHOTO aKTa;

e MECTO U JIaTy NPUHSATHS;
e HOMEp;
e CIIHUCOK IIPUCYTCTBYIOLIHX;



e TEKCT, COACpIKAIUN IOBECTKY JHs, ONMCAHUE XOJa, MOPsAJIKAa U IPOLEAYPhl COBEPLIAEMBIX

OTIPE/ICICHHBIX (FOPUINYECKN 3HAYUMBIX) JeHCTBUI TNO0 OTCYTCTBHE ONPENIEICHHBIX (DAKTOB;

e JIOJDKHOCTb, (paMUJIMIO, MHUIUAIBI U TOJMKUCH Jula (JIUL), COCTABUBILUX WM MPUHUMABIINX
y4acTHE B COCTABJICHUM IIPOTOKOJIA U AKTA.

5.10. Memoouueckue pekomendayuu JOKHBL __ CONCPXKATH  CIEAYIOIKE  00s3aTenbHbIe

PCKBU3UTLI:
e 0003HaueHHE BH/JA JIOKAJIbBHOI'O HOPMATUBHOI'O aKTa, €ro HAMMCHOBAHUC,

e MECTO U JIaTy IPUHSITHS;
e TEKCT, COOTBETCTBYIOIIWNA €ro HAWMCHOBAHHWIO W COJICPXKAIMA yKa3aHWe Ha BHJI,
HAaUMEHOBAHWE W JIATy NMPUHSATHS MMPABUJI WU WHCTPYKIHA, HOPMBI KOTOPBIX Pa3bsICHSIIOTCS,
KOHKPETU3HUPYIOTCS WIH JICTATA3UPYIOTCSI METOTMUYSCKAUMU PEKOMEHIAITUSMU;
e JIOJDKHOCTb, (DaMuUIIHsl, HHUITAAIBI JIUIA (JIUI]), COCTABUBIINX METOIMYECKUE PEKOMECHTAITHH.
5.11. IIpozpammul u niaansl 10JKHBL COJIEPIKATEL CIEAVIOUINE 003aTEIbHBIE PEKBU3UTEL:

e 0003HaYeHWE BUA JOKAITHHOTO HOPMATHBHOTO aKTa, €r0 HANMEHOBAHUE;
° MECTO U 1aTta HpI/IHHTI/Iﬂ;
° TCKCT JIOKAJIBHOTO HOpMaTI/IBHOFO aKTa, COOTBGTCTBYIOHH/Iﬁ €ro HAUMCHOBAHUIO.
5.12. lonxncnocmuas uncmpykuus paboTHHUKA JOJDKHA COACPIKATh CIISAYIOIIME Pa3Ieibl:
e OOIIIME ITOJIOKECHMUS,

e OCHOBHBIE 33J]auH, IIpaBa, MPEJI0CTABISIEMbIE pAOOTHUKY U €0 00sI3aHHOCTH;

e  B3aMMOJIEHCTBUS,

e OTBETCTBEHHOCTh 3a HEKAYECTBEHHOE U HECBOEBPEMEHHOE BBINOJHEHHE (HEHCIOJIHEHUE)

00s13aHHOCTEH, TPETYCMOTPEHHBIX JTIOJDKHOCTHOM MHCTPYKITUCH;

e TpeOOoBaHMS K PaOOTHUKY.
6. Ilopsinok NPUHATHSA U YTBEPKICHUS JTOKATbHOI0 HOPMATHBHOI'O aAKTa
6.1. JIokanbHBI HOPMATUBHBIN aKT, MPOMIEAIINN MPOBEPKY HA JIUTEPATYPHO-CTHIIMCTUUYECKYIO
rPAMOTHOCTh M MPABOBYIO SKCHEPTH3Y, a TaKXKE MPOLEAYPY COIJAaCOBAHUsA, IOJICKUT
MPUHATHIO U YTBEPXKJACHUIO 3aBEIYIOIIUM OOpa30BaTeNbHOM OpraHu3aldd B COOTBETCTBUU C
YcraBom [JOVY.
6.2. JlokanbHble HOPMATHMBHBIE AaKThl JOIIKOJHLHOTO 0Opa30BATENIBHOTO YYPEXKAECHUS MOTYT
MPUHUMATBCS pyKoBoauTeneMm, OOmuM coOpanuem pabotHukoB, CoBeTtoMm padoTHHKOB OV,
[lemarornueckum  coBeroM,  MeTOAWYECKMM  COBETOM, OPraHOM  CaMOYIIpaBJIEHUs
0o0pa3oBaTeNbHON OpraHU3allui, HAJCIICHHBIMU IIOJIHOMOYHUSMU TI0 MPHUHATHIO JIOKAJTBHBIX
HOPMaTUBHBIX aKTOB B cooTBeTCTBUM C YcraBoM JIOY, — mo mpeameraMm uX BeIEHUS U
KOMIIETEHIIUH.
6.3. Ilpu npuHATUM JOKAJTBHBIX HOPMATHUBHBIX AKTOB, 3aTparuBaroOlMX IIpaBa BOCIUTAHHUKOB,
yuuTbiBaeTcs MHeHUE CoBeTa poauTenei.
6.4. He mojyexxar NpUMEHEHHUIO JIOKAJIbHbIE HOPMATUBHBIE aKThl, YXYIUIAIOIIUE IOJIOXKEHUE
YYaCTHUKOB 00pa30BaTEIbHBIX OTHOIIEHUH IO CPAaBHEHUIO C TPYIOBBIM 3aKOHOJATEIHCTBOM,
KOJUIEKTUBHBIM JIOTOBOPOM, COTJIAIIEHUSIMU, @ TaKXKe JIOKAJIbHbIE aKTbl, MPUHATHIE C
HapylIeHUEM MOPSAIKA yueTa MHEHHS TPEACTABUTEIIBHOTO OPraHa.
6.5. Ilpowmemgmunii mnpouenypy HpPUHATHS JIOKAIbHBIH HOPMATHBHBIA aKT YTBEPKIACTCS
3agenytoum  JIOY. @akt yrBepkaeHHs odopmisieTcss mpukazoMm 3aseayromero JIOVY,
3aBEPEHHBIN MOANNCHIO.
6.6. JlokanbHBIM HOPMATHBHBINA aKT BCTYMAaeT B CUIY C MOMEHTA, YKa3aHHOTO B HeM, Ju0o0, B
cily4ae OTCYTCTBUS TAaKOTO YKa3aHUs, IO MCTEUEHUU 7 KaJCHJAPHBIX AHEH C JaThl MPUHATHS
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JAHHOTO JIOKAJIbHOTO HOPMATHUBHOTO akTa. J[aToW MpUHSTHS JOKAJILHOTO HOPMATHUBHOTO aKTa,

TpeOyIOIIEero yTBEPKACHUS 3aBEAYIOUIUM JIOMIKOIHHBIM 00pa30BaTEIbHBIM YUPEIKICHUEM,

SIBJISIETCS JJaTa TAKOTO YTBEPKICHUSI.

6.7. Tlocne yTBepkJIEHUS JIOKAIBHOIO HOPMATUBHOTO aKTa MPOBOAMTCS MpoLEaypa

O3HAKOMJIGHHSI C HUM  YYaCTHHKOB O0OO0pa3oBaTelIbHBIX OTHONIEHWH, HAa  KOTOPBIX

PacIpoOCTPAHSIOTCSl TIOJIOKEHHS JAHHOTO JIOKAJIBHOTO HOPMATHUBHOTO akTa. O3HAKOMIICHHE C

JIOKAJIBHBIM HOPMATHBHBIM aKTOM OQOpPMIISIETCS B BHJIE TOJIUCH O3HAKOMIIIEMBIX JIHI[ C

yKa3aHUEM JIaThl O3HAKOMJICHUS HA OTEIHHOM JIUCTE€ O3HAKOMJICHHS, NPHUJIAraeMoOM K HEMY,

00 B OTIOCIBHOM JKypHaie. O3HAKOMIICGHHWE C JIOKAIBHBIM aKTOM MOJKET OBITh TakKke

MIPOM3BE/ICHO ITyTEM HAMPABIICHHS Ha SJIEKTPOHHYIO mouTy paboTHukoB [JOVY.

6.8. JlokanpHble HOPMATHBHBIC AKTHI MPOXOJAT TMPOIEAYPY PETUCTPAIMU B CIEIHUATHLHOM

KypHaJe.

6.9. OOs3aTenbHON pEerucTpaluy MOJUIeKAT MOJIOKEHUS, MpaBuiIa, UHCTPYKIUH, MPUKA3bl U

pacniopspkeHus 3asenyroniero JJOVY.

6.10. Peructparuio JTOKaJTbHBIX HOPMAaTUBHBIX aKTOB OCYIIECTBIISIET OTBETCTBEHHBIN 3a BEJIEHUE

JIETOTIPOU3BOJICTBA COTJIACHO MHCTPYKIIMU IO AEI0Nporu3BoACTBY B JIOVY.

6.11. Peructpauust noJsio>KeHHW, NPaBWI U MHCTPYKUMN OCYILECTBIIIETCS HE IMO3JHEE JTHSA HX

yTBepkaeHus 3aBenyromuM JJOY, mpukazoB U pacopsbKeHHN PYKOBOJUTENST 00pa30BaTEILHOM

OpraHu3aIui — HE T03HEe THS X U3/IaHMUs.

6.12. YTBep)KJIeHHBIH JIOKaIbHBIA aKT IMOJJIEKUT ONMyOJIMKOBAHUIO Ha O(UIUATBHOM CcalTe

JIOTIIKOJIBHOTO 00pa30BaTEIbHOTO YUpexAcHHS B TeueHue 10 (AecsTi) KaJeH1apHbIX JHEH.

7. IlopsiioKk BHECEHUS U3MEHEHNS U IOTMOJTHEHNH B JIOKAJIbHbIE AKThI

7.1. B neicTByrOmMe JIOKAJbHBIE aKThl MOTYT OBITh BHECEHBI W3MEHEHHUS W JOIOJTHEHUSI.

7.2. TlpemnoxeHne O BHECEHMHM HW3MEHEHHH MOXET HMCXOJUTh OT JI000Or0 OpraHa W JIuIia,

KOTOpBI corjiacHo HactosimeMy [lojoxeHHI0 MMeeT MpaBO CTaBUTh BOIPOC O pa3pabOTKe U

NPUHATHH  COOTBETCTBYIOLIEIO JIOKAJIbHOTO akTa JuOO YTBEpKIaTh OSTOT JOKYMEHT.

7.3. Ilopsimox BHECEHHUs] MU3MEHEHUH W JIOMOJHEHUU B JokKalbHble akThl JIOY omnpenensercs B

CaMUX JIOKaJbHBIX aKTax. B OCTanpHBIX CilydasX U3MEHEHHUs U JIONOJIHEHUs OCYIIECTBIISIOTCS B

CJIEIYIOLLEM MOPSAIKE:
BHECEHUE M3MEHEHHW U JIONOJHEHHM OCYHIECTBIIAECTCS B IMOPSAKE, YCTAHOBJIEHHOM B
JIOKaJIbHOM HOPMAaTUBHOM aKTE, HA OCHOBAHUU KOTOPOI'O BHOCATCSI U3MEHEHHS;
W3MEHEHUS U JIOTIOTHEHUS B JIOKAJIbHBIE aKThl: TMOJOXKEHUS, MPUHITHIE 0€3 COrIacOBaHUS C
OpraHoM yIpaBjieHHsl (CaMOYIpaBlieHUs), MpaBUia, WHCTPYKIUH, MPOTPaAMMBbl, IUIAHBI,
[IOCTAHOBJICHUS, PELIEHUs, NMPHUKa3bl U PACIOPSHKEHUS, BHOCSATCS IyTEM H3JAHUS IPUKa3a
3aBEYIOIIEro O BHECEHUU U3MEHEHHI WM JOTIOJIHEHUH B JIOKAJIbHBI HOPMATUBHBIN aKT;
W3MEHEHUS M JIOTIOJHEHUS B TIOJIOKEHMS, NPHUHATHIE IOCIE COrJacOBaHUS C OPraHoM
roCy/IapCTBEHHO-00IIECTBEHHOTO YIPaBJICHUS (CaMOYIPaBICHUsI), BHOCITCS MyTeM H3AaHUS
MpHKa3a 3aBEAYIOIIEro JIOIIKOIBHBIM 00pa30BaTENbHBIM  YUpPEXKJACHHEM O BHECEHHH
W3MEHEHUW WIM JIOMOJIHEHUM B JIOKAJBHBIM aKT C MPEABApUTENIbHBIM IOJyY€HUEM OT HETO
COTJIacusl.

7.4. JlokanbHbIe HOPMATHBHbBIE aKThl MOTYT OBITh IOCPOYHO U3MEHEHBI:

B ClIyda€ BHCCCHUMA U3MEHEHUI B YUIpPCAUTCIBHBIC  JTOKYMCHTLI 06pa30BaTCJIBHOI71
OpraHu3alinu,

i OpUBCACHUSA B COOTBCTCTBHUC C HU3BMCHCHHBIMH B HCHTPAJIM30BAHHOM IMOPAIKE
HOpMaTuBaMu O TPYZHC,



e TI0 pe3yjibTaTaM aTTECTalMu PabOUYUX MECT.
7.5. I3MeHeHuss U JOIOJIHEHMS B JIOKAJIBHBIA aKT BCTYNAKOT B CHIIy C JaThl, YKa3aHHOW B
MPUKa3€ 0 BHECCHUU U3MEHEHU WM JIONIOJHEHUN B JIOKAJIbHBI HOPMATUBHBIN aKT, a B CIy4yae
OTCYTCTBHUSI YKa3aHUsI B HEM JaThl — I10 UCTCUYCHHUIO 7 KAJICHIAPHBIX AHEH C JaThl BCTYIUICHUS
MpUKa3a O BHECEHUU U3MEHEHUI WIIH JIOTIOJTHEHUN B JIOKAJIbHBIN aKT B CUITY.
7.6. V3MeHeHuss W JOINOJIHEHUsS B TMPEANHUCAHUS W TPeOOBaHUS, TPOTOKOIBI W aKTHI,
METOJIMYECKHUE PEKOMEHIAINH, aKThl O MPU3HAHUM JIOKAJbHBIX AKTOB YTPATUBIIUMH CUITy, HE
BHOCSITCSI.
8. OTBeTCTBEHHOCTH
8.1. 3a HeucmosHEHWE WM HEHAJJIeKAIee WCIOJHEHUE TPeOOBAaHUM, YCTAHOBJIEHHBIX B
JIOKATBHBIX ~ aKTax  JONMIKOJBHOTO  00pa3oBaTeIbHOTO  YUPEXKJICHHUS, COTPYIHHUKHU
00pa3oBaTeIbHON OpraHu3alid HECYT OTBETCTBEHHOCTh B COOTBETCTBHMU ¢ YcrtaBom JIOVY,
TpyAOBBIM KoziekcoM Poccuiickoit denepannm.
8.2. 3a HEWCHOoJHEHHWE WWIM HEHAJUIeKaIlee WCIOJHEHUE OO0sS3aHHOCTEH, YCTaHOBIICHHBIX
naHHbIM [lonoxenuem, pabotHuku JJOVY, yyactBytomue B pa3paOoTKe JOKAJIbHBIX aKTOB, HECYT
OTBETCTBEHHOCTbh B COOTBETCTBUU C JACHCTBYIOIINM TPYAOBBIM 3aKOHOIATETHCTBOM.
9. llelicTBHE JIOKAJIbHBIX AKTOB
9.1. JlokanbHble aKTBl OpraHMU3alH, OCYUIECTBISIONIEH 0O0pa30BaTEIbHYIO JEATEIbHOCTD,
JNEUCTBYIOT TOJIBKO B Tipeaenax JIOY u He MOTyT perynupoBaTh OTHOIIEHUS, CKJIAIbIBAIOIIAECS
BHE 00pa30BaTeNIbHOM OpraHu3aluu.
9.2. JlokanbHble aKThl JETCKOTO CaJia YTPAuYMBaIOT CUIY (IOJHOCTHIO WK B OTAEIbHOW YacTu) B

CIIEYIOIIUX CIyYasx:
e BCTYIUICHHE B CUJIy aKTa, IPU3HAIONIETO JAHHBIN JIOKAIbHBIN aKT YTPAaTUBIIUM CHITY;
e BCTYIUICHHME B CHJy JIOKQJIBHOTO akTa OOJblIeH IOPUAMYECKON CHIIBI, HOPMBI KOTOPOTO
MIPOTUBOPEYAT MOJIOKEHUSIM TaHHOTO JIOKAIBHOTO aKTa;

e [PU3HAHUE CYJOM WM HHBIM YHOJHOMOYEHHBIM OpPraHOM TOCYJapCTBEHHOW BIJIACTH
sokanbHOrO akta JIOY npoTuBopeyaniuMm IeCTBYIOEMY 3aKOHOIaTEIbCTRY.

9.3. Jloxanbnsiil akt OV, yrpaTuBIIMi CUTy, HE MOJICKUT UCTIOJHEHUIO.
10. 3aka0unTeIbHbIE MOJIOKEHUS
10.1. Hacrosuee /lonoowcenue gBAsS€TCS JIOKAIbHBIM HOPMATHMBHBIM aKTOM, NMPUHUMAETCS Ha
[Tenarornueckom coBete JIOVY, cornmacoBsiBaeTcss CoBeTOM paOOTHHKOB W yTBepxkAaeTcs (U600
BBOJIUTCS B JIEHCTBUE) MpUKa3oM 3aBenyromiero JOVY.
10.2. Bce u3MeHeHHUs M JIOTIOJIHEHHs, BHOCHMBbIE B Hactosiiee IlomoxkeHue, opopMistoTcs: B
MUCbMEHHOW (opMe B COOTBETCTBUM JCHCTBYIOIIMM 3aKOHOJATeNbCTBOM Poccuiickoit
®Denepanuu.
10.3. TlonoxeHue o MOpsAKE pa3pabOTKHA W MPUHATHS JIOKAJIBHBIX HOPMATHBHBIX IPABOBBIX
aKTOB JOIIKOJILHOTO 00pa30BaTENbHOTO YUPEXKIACHUS MPUHUMAETCS Ha HEOIMPEIEIeHHbBIN CPOK.
N3menenus u nononHenus k [lonoxxeHnio mpuHUMarOTCs B OpsiKe, mpeaycMoTpeHHoM 1.10.1.
HacTtosmero IlonoxeHus.
10.4. Tlocne npunsatus Ilonoxenus (WM W3MEHEHWH M JOMOJHEHUN OTAEIBHBIX MYyHKTOB U
pa3aenoB) B HOBOM peqaKkIluy MpeIblIylias peJakiiisg aBTOMaTHUECKH YyTPAauuBaeT CUITY.
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